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1. O01mue MoJI0KEHHUS

1.1. Hacrosumm [lofoxeHHeM onpemeisieTcss MOpAAOK —obpameHus ¢
nepcoHanbHbIMI qanHbIMKU coTpyaurkos OO0 JITO «CKYK» (manee - Komnanun).
1.2. YnopsmoueHue oOpalleHusi ¢ NepCOHATBHBIMU JAHHBIMH HMECT IIeJIbIO

00ecIIeunTh COOMIOIeHNe 3aKOHHAIX NpaB U MHTepecoB KoMmaHuK U ee COTPYIHMKOB B
CBSI3M ¢ HEOOXOAMMOCTBIO moiydeHus (cbopa), cucteMaTHsalnvu (KOMOMHHUPOBAHMS),
XpaHEHMs ¥ [Iepe/iavy CBEIeHUH, COCTABIAIOUIMX (CM. Jlajiee) ICPCOHAIbHbIC JaHHEIE,

1.3. IlepcoHanbHBIE JaHHBIE COTPYIHUKA - MH00as HHAOPMAIKS, OTHOCALIAACH K
JAHHOMY COTPYIHHKY (CyObeKTy IepcoOHANbHBIX aHHBIX) 1 HeoOxoxuMas Komnanny B
CBSI3U C TPYIOBBIMH OTHOLIEHHAMH, B TOM YHCIE!

- hamumus, UM, OTYECTBO COTPYAHMKA;

- JlaTa # MECTO POKJEHHUs COTPYAHHKA;

- aJpec COTPYIHHUKA;

- ceMeliHoe, colMaIbHOe, UMYIIIECTBEHHOE TI0JI0XKEHUE COTPY IHHKA,

- obpazoBaHue, Mpodeccus CoTpyAHUKA;

- IOXOIbl, UMYLIECTBO ¥ UMYILECTBEHHbIE 0053aTENbCTBA COTPYAHUKA,

- Ipyras aHanoru4Has HHGOpMALKs, Ha OCHOBAHUHA KOTOPOH BO3MOJMKHA Oe3zommbouHas
uaeHTu(GUKaLns CyObeKTa mepCoHaIbHBIX NaHHbIX.

1.4. CBefeHHS O TEPCOHANBHBIX NaHHBIX COTPYAHHUKOB OTHOCATCS K HHCIY
KOH(UISHIMANBHBIX (COCTABISIONIMX OXPAHAEMYIO 3aKOHOM TaHHy Komnanum).
Pex1M KOH(QHIEHI[HATEHOCTH B OTHOLICHUH TEPCOHAIBHBIX TAHHBIX CHUMAaeTCs:

B cily4ae X 00e3TnInBaHuA (CM. Janee);
[10 UCTEUYEeHHWH 75 JIeT CPOKa UX XpaHEeHU,
B IPYTHX CIydasx, MPeLyCMOTPEHHbIX (eepalbHbIMU 3aKOHAMH.

2. OcHoBHble nousaTus. CocTaB MepcoHATbLHBIX TaHHBIX COTPYIHHKOB

2.1. Jlna neneit Hacrosimero [lonoxeHuss UCMONB3YIOTCA CIEAYIOIIAE OCHOBHbIC
MOHATHS:
- mepcoHajbHBIE JaHHbIE COTPYJHHMKA - B COOTBETCTBHH C ONpEACNICHHEM II. 1.3

Hactosero IonoxxeHnus;

- 00paboTKa TepCOHANbHBIX JaHHBIX COTPYAHMKA - cOop, cHcTeMaTH3aLus,
HAaKOIUIEHWE, XpaHEHHe, yTouHeHHe (OOHOBIEHHE, U3MEHEHHE), HCMOJIb30BaHueE,
pacmpocTpaHeHne (B TOM UHCIe mepejada), obesznuuuBanue, OJIOKHpPOBaHME,
YHHUUYTOXXECHUE N1ePCOHABHBIX TaHHBIX;

- KOH(HMIEHIHAIBHOCTh TEPCOHATBHBIX JaHHbIX - 0Os3arenbHOe A cobmoneHns
HA3HAYEHHOr0 OTBETCTBEHHOIO JIMI[A, MOJYYUBILEro JOCTYI K MEPCOHATbHBIM JaHHBIM
COTPYIHHKOB, TpeOOBaHHE He JIONYCKaTb WX pPacIpOCTPAHEHUs 0e3 coryacus
pabOTHHUKA MITH MHOTO 3aKOHHOTO OCHOBAHHS,

- pacrmpocTpaHeHHe MepCOHANbHBIX JaHHBIX - JEHCTBHUS, HANPABICHHBIC HA Mepenatdy
MepCOHANbHBIX OaHHBIX COTPYAHUKOB OIpPEIeICHHOMY Kpyry JIHI[ (mepenaua



NEPCOHATBHBIX  JaHHBIX) MM  O3HAKOMIIEHHE C  TepCOHANbHBIMA  JAHHBIMH
HEOTPaHUYEHHOTO Kpyra JIML, B TOM 4HCIe 0OHApoJOBaHHE MEPCOHATBHBIX AaHHBIX
COTPYZHHKOB B CPEJICTBAX MacCOBOW MH(pOpMALHUH, pa3MelleHHe B MHPOPMAalHOHHO-
TEJIEKOMMYHUKAITHOHHBIX CEeTAX WM [pPeACTaBICHHE J0CTylla K IIepCOHAIbHBIM
JIaHHBIM COTPYIHHKOB KaKHM-JIHOO0 HUHBIM CIIOCOO0M;

- WCIIOJIb30BAHUE MEPCOHANBHBIX TaHHBIX - JeHCTBUA (OmepaiuH) ¢ MepCOHabHBIMU
NIaHHBIMH, COBEPIIAEMbIe YIOJTHOMOUEHHBIM JO/KHOCTHBIM JuiioM KoMnanuu B messax
MIPUHATHSA PEUIEHUH UM COBEpIIEeHUS MHBIX JEUCTBUH, IMOPOXKAAIOIIMX IOPUANYECKUE
IIOC/IEACTBHS B OTHOIIEHHH COTPYAHMKOB MO0 MHBIM 00Opa3oM 3aTpardBarOlIMX HX
npaBa ¥ cBOOO/IbI WIIM MpaBa U cBOOOBI APYTHX JIHLL;

- OGNOKHpOBaHHWE TEPCOHATBHBIX J[aHHBIX - BPEMEHHOE IpeKpalleHHe cOopa,
CUCTEeMAaTH3allui, HAaKOMJIeHUs, HCIOJIb30BaHUs, pPACIpPOCTPaHEHUsA TNEPCOHAIBHBIX
JIAHHBIX COTPYAHAKOB, B TOM YHCII€ UX IIepelayM;

- YHUYTOXXEHWE TEePCOHAIBHBIX [aHHbIX - JEHCTBHA, B pe3yjbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBHUTL COJEp)KaHHE MEPCOHATBHBIX TaHHBIX B MH(YOPMALMOHHOM
CUCTEME TEPCOHAJbHBIX HAaHHBIX COTPYJAHHUKOB HIKW B pe3yibTaTe KOTOPBIX
YHUUYTOKAIOTCA MaTEpHUAIbHBIE HOCUTEIH MEPCOHATBHBIX JAaHHBIX COTPYAHHKOB;

00e3TMYnBaHue NepCOHalIbHBIX aHHBIX - ﬂeﬁCTBHH, B pe3ylIbTaTe KOTOPLIX
HEBO3MOXXHO OINpPEAC/IATE NPUHAMJIEKHOCTE II€PCOHATBHBIX HOaHHBIX KOHKPETHOMY

COTPYIHHUKY;

- o0uleloCTyHBIE TIepCOHANbHBIE JaHHble - IIE€PCOHANbHbIC [aHHBbIE, HOCTYI
HEOTPaHWYEHHOTO Kpyra JIMI, K KOTOPBIM MMPEeIOCTaBJIeH C COrlacHs COTPYIHHKA, HITH
Ha KOTOpble B COOTBETCTBHH C (elepalbHLIMH 3aKOHAMH HE pacrpocTpaHsercs
TpeboBaHMe COONMIOAEHUS] KOH(PUIeHIUAIBHOCTH,;

- undopmanus - cBeleHUs (CoOOUIeHMs, [aHHble) HE3aBHCHMMO OT (OpMBI HX

[PeCTaBICHUS;
- IOKyMEeHTHpOBaHHas WH(opMAaIHs - 3apUKCUPOBAaHHAs Ha MAaTepHabHOM HOCHTEIe
MyTeM JTOKyMEHTHpPOBaHUS MH(pOpMaLUs ¢ peKBU3UTAMHU, TTO3BOJSIOIMMHU ONPEIEIUTh
TaKyo UH(QOPMALHIO WK €€ MaTepHallbHbIi HOCHTENb.

2.2. Undopmanusi, mpeacrasiseMas COTPYIHHUKOM TPH MOCTYIUIEHUMH Ha paboTy
B KoMnanuro, A0MKHA UMETh MOoKyMeHTanbHyto (opMy. llpu 3akmrodeHus TpyaoBOro
JIOTOBOpa B COOTBETCTBUHU co CT. 65 Tpynosoro xoxexkca P® nuno, mocrymaroinee Ha
paboTy, nIpeabsBIseT:
- MMaCTIOPT WJIK HHOU JOKYMEHT, y10CTOBEPAIOLINH THYHOCTh;,
- TPYIOBYIO KHHKKY, 32 UCK/IIOUEHUEM CIIyyaes, KOTJa JOroBOP 3aKJIH0YaeTCs BIIEpPBLIE,
WA pabOTHUK MOCTynaeT Ha paboTy Ha YCIIOBUAX COBMECTHTENILCTBA, MIIM TPYA0Bas
KHIKKA y paOOTHHKA OTCYTCTBYET B CBA3M C €€ yTPaTOM MIIK 110 APYTUM MPHIMHAM,
- CTPaxOBOE CBUETENHCTBO FOCYAAPCTBEHHOIO NIEHCUOHHOI'O CTPaxXoBaHHs,
- IOKyMEHTBI BOMHCKOT0 Y4eTa - JUIs JIUL, TOAJIEKAIHMX BOUHCKOMY YUeTy,
- TOKYMeHT 00 o0pa3zoBaHuM, 0 KBATHGUKAMY UIM HAJTMYMHU CIELHAIBLHBIX 3HAHWH -
MpU MOCTYIJIEHUHM Ha paboTy, TpeOYIOWIYO CIELHaIbHbIX 3HAHUH WM CIIELHAbHOU
MOATOTOBKH;
- cBUAETENBCTBO 0 nprcBoenn MHH (npu ero Hamu4uu y paboTHHKA).



23. Ilpu odopmieHHH COTpyJHMKA OTAEIOM  KaJpoB  3aloJIHAeTCs
yHUpuIupoBaHHas popma T-2 "JluyHas kapTouka paboTHHKA", B KOTOPOH OTpakaroTcs
clieyrolue aHKeTHbIe U Ouorpadguieckrie TaHHble pabOTHUKA!

- obmue cenenus (M.M.O., nmara poxaeHUs, MECTO POXKAEHHUs, TI'PaKIaHCTBO,
oOpazoBanue, mpodeccus, crax padoTel, COCTOSTHAE B Opake, MacIOpTHBIE JaHHbIE );

- CBEJIEHHs O BOMHCKOM Y4eTe;

- IaHHbIE O TpHeMe Ha paboTy;

- CBE/ICHHUSA 00 aTTecTalluy;
- CBEJIEHHUS O TIOBBIIIEHHOW KBATH(UKALINY;

- CBeJIeHUs 0 MPOo(eCCHOHANBEHOM TepernoAroTOBKE;
- CBEJIEHHUs 0 Harpajax (MoollpeHusx ), MOYETHBIX 3BAaHUAX;
- CBeJIeHHs 00 OTITyCKax;
- CBEJIEHHMSI O COLIMAIBbHBIX TapaHTHIX;
- CBEJIEHHS O MECTE )KHUTEJIbCTBA U O KOHTAKTHBIX Tesle(oHax.
2.4. B ornene xagpoB KommaHuM co3nalOTCsi M XPAHATCA CIEAYIOLIME TPYTIITBI
JOKYMEHTOB, COJIepKallie JaHHble O COTPYIHHUKAX B €IMHUYHOM HIIM CBOJHOM BUJIE:
2.4.1. lokyMeHTbl, cofiepyKalliie nepcoHalbHble JaHHbIe COTPYIHUKORB:
KOMIIJIEKCHl  JIOKYMEHTOB, COIpPOBOKAAIOLIME IMpoiecc OQpOPMIEHHUS TPYILOBBIX
OTHOLUEHUH NpHU [pueMe Ha paboTy, nepeBojie, YBOJIbHEHUH;
KOMIUJIEKC ~ MarepyaloB [0  AHKETHPOBAHWIO, TECTUPOBAHMIO;  IIPOBEIEHHUIO
coleceI0BaHUH C KaHAUIATOM Ha JOJIKHOCTD;
NOJIIMHHUKA U KOTTUH MPUKA30B (pacnopsykeHHi) 1o Kaapam;
JIMYHBIE J1e]la U TPYA0Bble KHHXKKH;
jiena, coaepKaliue OCHOBaHus K MPUKa3y o JUUHOMY COCTaBY;
Jiena, coiepKaliie MaTepuanbl aTTeCTallii COTPY/IHUKOB,
Jiella, cofeprkaliie MaTepualibl BHYyTPEHHHUX pacciel0BaHHi;
CIIPaBOYHO-MH(MOPMALNMOHHBIN 0aHK JaHHBIX [0 MepcoHaNy (KapTOTEeKH, JKYyPHAIIBI );
NOJVIMHHUKA M KONHM OTYETHBIX, aHAJMTHYECKMX M CIPABOYHBIX MaTepHasIOB,
nepenaBaeMbIX PYKOBOJICTBY Kommnanuu, PYKOBOJIUTESIM CTPYKTYPHBIX
[oApa3ieIeHUH;
KOIIMHM OTYETOB, HAIPaBISEMBIX B IOCYAAapCTBEHHBIE OPTraHbl CTATHCTUKH, HAJIOTOBBIE
WHCIIEKLIMH, BBILIECTOSIIME OPTaHbl YIIPaBIeHUS U APYTHe YUPEKIECHUS.
2.4.2. JlokyMeHTaIus 10 OPraHu3aluK paboThl CTPYKTYPHBIX MOApa3aeIeHH:
MOJIOXKEHUSA O CTPYKTYPHBIX MOApa3aeIeHHsX;
JNOJKHOCTHBIE MHCTPYKIHHU PabOTHUKOB,;
IIPUKa3bl, pacliopsKeHUs, YKa3aHus pykoBojacTea Kommanuu;
JOKYMEHTBI IJaHMPOBaHUsA, ydeTa, aHalW3a MU OTUETHOCTH IO BOIMpOCaM KaapOBOH
paboThl.



3.1. O6paboTKa NEepCOHANBHEIX JAHHBIX COTPYAHUKOB OPraHU3y€ETCsl B COOTBETCTBHHU CO CXeMOii 1.
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3.2. Bce nepcoHabHble JaHHbIE COTPYJHHUKA CIEAYET IOIy4aTk Y HEr0 CaMoro.
Ecnu mepconanbHble HaHHBIE BO3MOXHO MOJTYYUTH TOJNBKO Yy TPEThEH CTOPOHBI, TO
COTPY/JIHUK JIOJDKEeH OBITh yBeJOMJIeH 00 3TOM 3apaHee (B MHCBMEHHOW ¢opMme) U OT
HEro JOJMKHO OBITH IOJIydeHO TMCbMEHHOe coryiacue. JIOIDKHOCTHOE —JIMIIO
paboTonarens 0053aHO COOOIMMUTE COTPYIHUKY O LENIX, NPeIojiaraeMblX UCTOYHUKAX
M crocobax TOJNyYeHHS IIepCOHANBHBIX NaHHBIX, a TaKXKe O IMOCIEACTBHAX OTKasza
COTpyAHUKA AaTh MACBMEHHOE COTJIacHe Ha WX MOJy4YeHHe.

3.3. PabGoTonarenps He MMeeT mpaBa Mojy4aTb U 00pabaTeIBaTh MEpPCOHANIBHBIE
JJAHHBbIE COTPYJAHUKA O €ro pacoBOM, HAIIMOHAJIbHOW MPUHAMJICKHOCTH, MOJUTHYECKUX
B3IMI[aX, PETUTHO3HBIX W  (UIOCOMCKUX YOEKIEHUAX, COCTOSHUH 3I0POBbA,
MHTAMHOH XW3HH. B ciyyasix, HeMmocpeACTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOLIEHUH, B cooTBeTCTBUH co cT. 24 Koucturyuuun P® paboronarens Bmpase
nosydyatb U oOpabaTbiBaTh JaHHbIE O YacTHOW >XHM3HH COTPYIHHMKA TOJBKO C €ro
NUCBMEHHOTO COTJIACHS.

3.4. OOpaboTka  yKa3aHHBIX  TEpPCOHAJbHBIX  JAHHBIX  COTPYAHUKOB
paboTrojareseM BO3MOYKHA TOJNBKO C MX corjiacus JTM0o0 0e3 UX corjacus B ClAeAyIOLIMX
clIyyYasx:

- IEPCOHAJIbHBIC TaHHbIE SABJISIOTCS 00LIETOCTYTHBIMH;

- TepCOHAJbHBIE NAHHbIE OTHOCITCS K COCTOSHHIO 3I0pOBbS COTPYOHHKA, M WX
o0paboTka HeoOXomuMa ISl 3aIIUTBI €ro J>KU3HHU, 3J0POBbS HJIM HHBIX JKM3HEHHO
BQXXHBIX UHTEPECOB APYTUX JIUL U IOJyYEHHUE COrIacus COTPYAHUKA HEBO3MOXKHO;

- no TpeOOBaHUIO TMMOJTHOMOYHBIX TOCYAApCTBEHHBIX OpPraHoB - B ClIyyasx,
NpeAyCMOTPEHHBIX (e/iepalbHbIM 3aKOHOM.

3.5. Paboromarens BrmpaBe oOpabaThIBaTh MepcOHANbHbIE JaHHbIE COTPYIHHUKOB
TOJNBKO C UX MUCBMEHHOTO COTJIACHS.

3.6. IluceMeHHOE corjacue COTPYAHHMKA Ha 00pabOTKY CBOMX IMEPCOHAJIBbHBIX
JIAaHHBIX JI0JDKHO BKJIIOYATh B Ce0s:

- (haMUIHIO, UMsI, OTYECTBO, a/[pec CyObeKTa MepcoHalbHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, yIOCTOBEPSIONIEro ero JUYHOCTh, CBEAEHUS O JaTe BbIJa4M yKa3aHHOTO
JIOKYMEHTA U BBLIABLIEM €r0 OpPraHe;

- HauMeHoBaHue ((aMWIMIO, MMs, OTYECTBO) M aJpec olepaTopa, [OJy4arolero
cornacue cyobeKkTa MmepcoOHabHBIX JaHHBIX;

- 1esib 00paboTKH MepCcoOHaIbHBIX JaHHbIX;

- IepeYeHb MEePCOHATBHBIX JaHHBIX, Ha 00pabO0TKy KOTOPBIX JaeTcs coriacue cyObekTa
TIePCOHANTBHBIX JIAHHBIX;

- MepedeHb JeHCTBUM C MepcoHATbHBIMH aHHBIMM, Ha COBEpUIEHHE KOTOPBIX JaeTcs
corigacue, oOllee OMMCAaHUE HCIOJIb3YEMbIX OIEepaTopoM croco0oB 00paboTKH
[IEPCOHAIbHBIX TaHHBIX;

- CPOK, B T€YE€HHME KOTOPOIro JIEUCTBYET COIIacHe, a TaKkKe MOpsiI0K ero 0T3bIBa.

3.7. Cornacue coTpyIHHKa He TpeOyeTCs B CACAYIOLIUX CIydastX:

- 00pa0oTKa NepcoHaJbHBIX JaHHBIX OCYIIECTBISIETCS HAa OCHOBaHUH TpynoBOro
Kojexca P@ unu vHOro QenepanbHOro 3aKoHa, YCTAHABIMBAIOIIETO €€ LeJib, YCIOBHUS
MONyYEHUs IEePCOHANbHBIX JaHHBIX W KpPyr CYOBEeKTOB, TIepCOHaNbHBIE [AHHBIE
KOTOPBIX MOAJIEXAT 00paboTKe, a TaKKe OIpe/e/IeHHOTO [TOJTHOMOYHs paboToaaTens;

- 06paboTKa MepCOHANBHBIX JaHHBIX B LIEJIAX UCTIOJHEHUS TPYIO0BOTO JI0T0BOPA;

- 00paboTKa MepPCOHAIBHBIX JIAHHBIX OCYIIECTBIISAETCS JJISi CTATUCTUYECKUX WIIM HHBIX
Hay4HBIX LeJIeHd IPU yCI0BUU 0053aTeIbHOTO 00€3TMUUBAHUS IePCOHATIBHBIX TaHHBIX;



- 00paboTKa MepcOHANBHBIX NaHHBIX HEoOXOIMMa Ul 3aIlMTELI KHU3HH, 310POBbS WK
HHBIX JKH3HEHHO Ba)KHBIX HMHTEPECOB COTPYAHMKA, €CIIM IMOJIYy4YeHUE €ro COrjiacus
HEBO3MOYKHO.

3.8. Corpynnuk Kommawum mnpexncrtaBiseT B OTIEN KaApoB [IOCTOBEPHBIE
cBeleHus o cebe. OTien KaJipoB MpoBepseT JOCTOBEPHOCTh CBEAEHHH.

3.9. B coorserctBuu co cr. 86 TK P® B mensx obecrieueHus mpaB U cBoOOI
yej0oBeKa M IPaKIaHWHA PYKOBOAUTEIb KOMMaHMM M €ro 3aKOHHbIE, TMOIHOMOYHBIE
NpeNCcTaBUTEIH TpH 00paboTKe NEepCOHANBHBIX NaHHBIX COTPYJAHHMKa JOJIKHbBI
BBIIOJIHATD CJe/ytolre odiue TpedboBaHuA:

3.9.1. O0OpaboTka NEpCOHAIBHBIX  JaHHBIX  MOXKET  OCYLUECTBIIATHCS
WUCKITFOYHTEBHO B IeNAxX oOecredeHUs COONIOACHHS 3aKOHOB WJIM MHBIX [PaBOBBIX
aKTOB, COJEHCTBUSA pabOTHUKAM B TPYIOYCTPOHCTBE, 00Y4eHUH U MpodecCHOHaIbHOM
NpOABM)KEHUH, obecrneyeHHe JUYHOH 0O€30MacHOCTH  COTPYAHHKOB, KOHTPOJISA
KOJIMUECTBA M KayecTBa BBIMOJAHsIeMOW paboTel M obecrieyeHHd COXPaHHOCTH
MMYIIECTRA.

3.9.2. TIlpu omnpenenenun o0beMa U colep:kaHMsd, 0OpabaTbIBaeMBIX
MePCOHATbHBIX JIAHHBIX PadOTOHATENb 0JHKEH PYKOBOACTBOBaThCs KoHcTuTy el PO,
Tpynossim koaekcom P® u uHbBIME (eepanbHBIMU 3aKOHAMH.

3.93. Ilpyu nNpUHATHM pelIeHWH, 3aTparkBalOUIMX HHTEPEChl COTPYIHMKA,
paboTomarens HE UMEET MpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JaHHbBIX, MOTY4EHHbIX
0 HeM HCKIIOYHTE]IBHO B pe3yjibTaTe HMX aBTOMATU3MPOBAHHON 00paboTkum wuim
3JEKTPOHHOTO MOJTyYEeHHUSI.

3.9.4. 3amuTa NEPCOHATBHBIX [JAaHHBIX COTPYAHHKAa OT HENPaBOMEPHOro HX
UCIIONIB30BaHMsI yTpaThl obecrednBaeTcs paboTopareseM 3a CYeT €ero CpeAcTB B
TIOpsIIKe, YCTAaHOBIIEHHOM (he/iepaibHbIM 3aKOHOM.

3.9.5. COTpyAHHKH M WX TPeICTaBUTEIH JOJKHBI ObITh O3HAKOMIIEHBI T0J
paciucKy ¢ JOKyMeHTaMH KoMmaHuM, yCTaHAaBIMBAIOUIUMU IMOPANOK 00paboTKu
TNepCOHANBHBIX JAaHHBIX, a TaKKe 00 UX MpaBax U 00s3aHHOCTAX B 9TOH o0nacTw.

3.9.6. Bo Bcex cinydasx OTKa3 paOOTHMKA OT CBOMX IpaB Ha COXPaHEHHE H
3alIMUTY TaliHbl HEIEMCTBUTEEH.

4. Ilepenaya nepcoHaJIbHBIX JAHHBIX

4.1. Ilpu mepeaue MepcoHANBHBIX TaHHBIX COTPY/HHMKA paboToAaTeNs J0JKeH
coOIIOaaTh CleayIoNUe TpeOoBaHUA:

4.1.1. He coobiiaTh repcoHanbHble NaHHbIE COTPYAHHKA TPeThEH CTOpoHe Oe3
MUCBMEHHOI'O COIJIaCHSl  COTPYJHHUKA, 3a HWCKIIOYEHHEM CJy4aeB, Korga 3To
HE0OXO0IUMO B LENsAX MpedynpeXxAeHUs yrpo3bl KM3HH H 3J0POBBIO COTPYIOHHKA, a
TaKXKe B CIIy4asx, YCTAHOBJIEHHBIX (he/lepalbHbIM 3aKOHOM.

4.1.2. He cooliate rnepcoHalibHble JaHHbIE COTPYJHHUKA B KOMMEPUECKHX LENIX
0e3 ero muceMeHHOro cormacus. OOpaboTka NepcoOHANBHBIX NAaHHBIX COTPYIHHUKOB B
HeJsIX MPOABUIKEHHUSI TOBAPOB, paboT, yCIyr Ha PbIHKE IIyTEM OCYLIECTBIEHHS MPSMBIX
KOHTAaKTOB C MOTEHIHAIBHBIM MMOTPeOUTEIEM ¢ NMOMOLIBK CPEACTB CBSA3H JOITyCKAETCs
TOJBKO C €ro MpeIBAPHUTEIBHOIO COrIacHsi.

4.1.3. Ilpenynpeauts Jull, MOJYYMBIIUX NEPCOHANIbHBIE JaHHBIE COTPYIHHKA, O
TOM, YTO 3TH JaHHbIe MOTYT OBITh MCHOJIb30BaHbI JHILIb B LEIAX, A8 KOTOPLIX OHH
cooOlIeHbI, U TpeOOBaTh OT ITHX JIHIl TOATBEPXKAEHHE TOro, 4YTO 35TO IPaBUIIO
cobmoaeno. Jluia, MONydMBIIME TEPCOHANBHBIE [aHHbIE COTPYAHHMKA, 00sS3aHbI



cOGMIONAaTh peXUM cekpeTHocTH (koHOMIeHIManbHOCTH). [lanHoe IMonmoxenue He
pacrpocTpaHseTcss Ha OOMeH TepCOHANbHBIMH JAHHBIMHM COTPYNHHKOB B IOPAIKE,
YCTAHOBJICHHOM (efiepabHbIMU 3aKOHAMH.

4.1.4. OcyuecTBisaTh Tnepefady NEPCOHAIbHBIX TaHHBIX COTPYIAHWUKOB B
npenenax KoMIaniy B COOTBETCTBUHU C HACTOSLINM Tlo0KeHHEM.

4.1.5. PaspemiaTb JOCTYI K HEPCOHAILHBIM [aHHBIM COTPYAHHUKOB TOJbKO
CIIeNUATBLHO YIIOJHOMOYEHHBIM JIMLAM, IPH 3TOM yKasaHHbIE JHLA JOJDKHBI HMETh
MpaBo MOJy4YaTh TOJNBKO T€ MEepPCOHANbHbIE MaHHBIE, KOTOPbIC HeOoOXOAMMBI 1151
BBINIOJIHEHMS KOHKPETHOHN (DyHKIWH.

4.1.6. He 3anpamuBate MHGOPMALMIO O COCTOSHMHM 3/I0POBbSA COTPYAHHKA, 3d
UCKJIIOYEHHEM TeX CBEIEHHH, KOTOpble OTHOCATCA K BOMNPOCY O BO3MOKHOCTH
BBITIOJIHEHUS COTPYAHUKOM TPYI0BOH (PYHKLIHH.

4.1.7. TlepemaBaTh NepCOHalbHbIC [JaHHbIC COTpYIHHKA €T0 33aKOHHBIM,
MOJTHOMOYHBIM IIPECTABHTENAM B MOPsiKe, ycranonenHoM Tpynosbim konekcoM P,
¥ OrpaHMYMBATh 3TY MHGOPMAIUIO TOJBKO TEMH NEPCOHANBHBIMU AaHHBIMU, KOTOPBIE
HEoOXOIMMBbI [T BBIITOJTHEHHS YKa3aHHbIME [IPEACTABUTEIAMH UX QYHKLHH.

4.2. TlepcoHanbHBIE JaHHbIE COTPYIHUKOB 00pabaThIBAIOTCS M XPAHATCA B OTACE
KaJpoB.

4.3. TlepcoHanbHBIE HaHHbIE COTPYIHMKOB MOTYT OBITH IOJYYEHBI, MPOXOJHTH
nanpHeiiiyo o6paboTKy U MepenaBaThCsl Ha XpaHeHHs KaK Ha OYMaKHbIX HOCHTENX,
TAK ¥ B 2JEKTPOHHOM BHJIe (TTOCPEICTBOM JIOKATbHOH KOMITbIOTEPHOMU CETH).

4.4. Tlpu mnoTydeHUM TIIE€PCOHANbHBIX [aHHbIX HE OT COTPYAHMKA (3a
MCKTIOUEHHEM CITydaeB, eclM MepcoHalbHBIE [aHHbIE ABJISIOTCS O0OLIENOCTYMHBIMMU)
paborojarens 0 Hadaga oOpabOTKM TAaKUX MEPCOHANBHBIX —HaHHBIX 00s13aH
TIPeN0CTABUTh COTPYAHUKY CIEIyIOLLyr0 HH(HOPMALHIO:

- HawMeHoBaHWe (bammims, WM, OTYECTBO) M ajpec omeparopa WX ero

pefCTaBUTES;

- 11e71b 00pabOTKHU MEePCOHANBHBIX JaHHbIX U €€ IIPaBOBOE OCHOBAHHE,;

- TIpejiroaraeMble 10Ib30BaTe I MEPCOHANTbHbIX NaHHbIX;

- ycTaHOBJIEHHBIE (e/lepallbHBIMH 3aKOHAMK NIpaBa CyObeKTa NepCoHabHbIX TaHHbIX.
4.5. ... (MHoe - yka3aTb KOHKPETHO. )

5. loeTyn K nepcoHaIbHbIM AaHHBIM COTPYAHHKOB

5.1. TIpaBo mocTyna K MepcoHaIbHbIM JaHHBIM COTPYJHHKOB UMEIOT:
- pykoBoautens Komnanuuy,
- COTPYAHUKU OT[IeNa KaJpoB;
- COTPYAHUKH OyXraaTepum;
- HAYANBHMK OT/Ae]a SKOHOMHYecKoil 6GesomacHocTH (MHGOpMaLMsA O (aKTHICCKOM
MecTe IPOKHBAHUS M KOHTAKTHbIE TeJIeOHBI COTPYAHUKOB);
- COTPYIHUKHM cekperapuata (MH(GOpManua o (aKTHIECKOM MeECTe TMpOKHUBAHUA H
KOHTAKTHBIE TeTe(OoHbI COTPYAHHUKOB);
- HAYATBHUK OT/eNa BHYTPEHHEro KOHTPOJS (HOCTYN K M[EpCOHAIbHBIM IaHHBIM
COTPYIHHKOB B X0/JI€ TLIAHOBBIX POBEPOK);
- PYKOBOJMTENH CTPYKTYPHBIX MOJApa3AeNeHHi MO0 HalpaBlICHUIO AEATETbHOCTH
(IOCTYII K [epPCOHAIBHBIM JAHHBIM TOJIBKO COTPYAHUKOB CBOETO TOJPA3ICICHHS).

5.2. Corpynuuxk KoMmnanuu nMeer npaso:



5.2.1. TTonmy4aTh DOCTYNn K CBOMM IEPCOHAJILHBIM JIaHHBIM ¥ O3HAKOMIJICHHE C
HHUMH, BKJIOYas MpaBO Ha 0e3Bo3Me3fHOe IOJydYeHHe KONMM JIoOOoH 3amucH,
coJiepsKalllell ero nepcoHajlbHbIE JaHHbIE.

5.2.2. TpeGoBaTb OT paboTomaress yTOUHEHHUsS, UCKIIFOUCHHUS WM HCIIPABIICHUS
HEMOJHLIX, HEBEPHBIX, YCTAPEBIIUX, HEZIOCTOBEPHBIX, HE3AKOHHO IMOJYYEHHbIX WM HE
SIBJISIFOIIMXCS HEOOXOAUMBIMHU /151 paboTOAATENS IEPCOHAIBHBIX TaHHBIX.

5.2.3. IlonyuaTs oT paboTomarens:

- CBEIEHMsI 0 JIHMIaX, KOTOpble HMEIOT JOCTYI K NMEePCOHAIbHBIM TaHHBIM HIIH KOTOPBIM
MOJKET OBITh IPEOCTABIIEH TaKO! JOCTYII;

- epedeHb 00padaThIBaEMBIX MEPCOHAIBHBIX JIaHHBIX M HCTOYHHK HX TOJTY4eHHUs;

- CpOKH 00pabOTKH NEePCOHANBHBIX JAHHBIX, B TOM YMCIIE CPOKH UX XPaHCHMS;

- CBEJIEHHS O TOM, Kakue IOpHIAMYecKHe MOCIEeACTBHUS JUls CyObeKTa IMepCOHAIbHBIX
JIAHHBIX MOJXKET IOBJIEYB 3a co00l 00paboTKa ero nepcoHaNbHbIX TaHHbBIX.

5.2.4. TpeboBaTh W3BewmeHUs paboTojareneM BCeX JIMI, KOTOPBIM paHee OblLiu
COOOIIEHbl HeBepHble MM  HEMOJHble MePCOHAIbHBIE JaHHBlE, 000 BCex
MIPOU3BEICHHBIX B HUX UCKIIFOUEHUAX, UCIIPABJICHUAX HITH JOTIOTHEHHAX.

5.2.5. O6xanoBaTh B YIOJHOMOYEHHBIH OpPraH IO 3allUTe TNpaB CyOBEKTOB
MepCOHANBHEIX JaHHBIX MM B CyIeOHOM MOpSJKE HENpaBOMEpHbIC JEHCTBUS HIIH
OesneiicTBUs paboTonaTens MpH 00pabOTKe U 3aIIUTE €ro NePCOHATbHBIX AaHHBIX.

5.3. KomumpoBaTh W jeiarh BBIIMCKH NEPCOHANBHBIX [aHHBIX COTPY/AHHKA
paspelaeTcsi MCKIIOYMTENBHO B CIIY)KEOHBIX LENAX € THMCBMEHHOrO paspelieHHs
HaYalbHUKA OTAENA KaIpOB.

5.4. llepenaua wuHpOpMaUMKM TpeTbeH CTOPOHE BO3MOXKHA TOJNBKO IpPHU
IIMCHMEHHOM COTJIACHUH paOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM,
Perynupyromux o6padboTKy nepcoHAIbHBIX JaHHbIX

6.1. Corpyauuku Komnanud, BUHOBHBIE B HapyLIEHMH MOpsAaKa oOpallleHHs C
MepPCOHANBHBIMU  MAaHHBIMH,  HECyT  JUCLHMIUIMHAPHYKO  aIMUHHUCTPATHBHYIO,
TPayKIAHCKO-PABOBYI0 MJIM  YTFOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C
(dbenepanbHBIMH 3aKOHAMM.

6.2. Pykosomurens, Kommanuu 3a HapynleHHe IopsAka oOpalleHus ¢
MEePCOHANBHBIMU TaHHBIMH HECET aJMHHUCTPATUBHYIO OTBETCTBEHHOCThH COIJIACHO CT.
cr. 5.27 u 5.39 Koxekca o0 agMMHHCTpPAaTHBHBIX MpaBoHapywmeHnusx P®, a rtakxe
BO3MEIAET COTPYIHHKY yiepd, NpPUUMHEHHBIH HENPaBOMEPHBIM HCIIOIL30BAHUEM
uH(OpMALIUK, CoJepKallell lepcoHaTbHbIe JTaHHbIE 00 3TOM COTPYIHHUKE.



